
  Online Registration 
 

Online Registration: 
All registrations must be completed online through our Registration Portal 
 https://www.musicfestivalsuite.com/cgi-bin/accprof.cgi?evdmn=gckfm 
 

Step 1: Set up Profiles - ENT#s (or log into your existing accounts) 

Participant profiles must be linked to their PARENT(S)’ profiles, unless participants are 18 or over. 
Teachers must set up a profile and share their ENT# with their students. 
Profile ENT#s remain from year to year. 

To set up an INDIVIDUAL PROFILE, you will need the following: 
Check the button(s) to register yourself as a Teacher, Participant, Parent, Volunteer, or all of the above. 

Then provide the following: 

 Your Name 

 Address 

 Phone Number 

 Email Address (email addresses should be the CONTACT email address and can be shared with family profiles.) 
o Birth Date for Participants (must be an accurate birth year for all participants) 
o Parent ENT# for Participants under 18 
o Teacher ENT# for Participants (or can be self-taught if over 18) 

 A UNIQUE PASSWORD FOR EACH PROFILE ACCOUNT 

 Check the box if you will allow photos or videos to be shared. (Mandatory checkbox for Virtual Festivals.) 

To set up a profile for your CHILD, or for a GROUP PROFILE of 4+ participant, simply log into your ENT# 

account and go to LINKED ACCOUNTS in the Menu and click on “Create a New ‘Child’ or ‘Group’ Profile”. 

 

Step 2: Register for Classes 
 If you are linked to a completed Participant’s Profile, you can now register them in SOLO classes. 

 If you are linked to ALL Participants in a Duet or Trio, you can now register them in Duet & Trio classes. 

 If you are linked to a GROUP, you can now register them in a Group classes. 

Simply log into your account with your ENT# and password to add class registrations, or to update existing classes. 

 If you forget your ENT #’s, simply email us at info@kiwanismusicfestival.net  

 If you forget the password, simply click the ‘forgot password’ link. (We do not have access to passwords.) 

Step 3: Complete Registration & Payment 
All sections of the class registration must be completed. (TBA is acceptable for Title & Composer until the deadline.) 
Every class registration must also indicate who will be paying for the class. 

 The person responsible for paying will receive a notification of the payment due for that class. 
NOTE: Classes are not considered COMPLETELY REGISTERED until they are PAID.  
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Individual Profiles   
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Individual Profiles (1-3 participants) 
 

Individual profiles are used for SOLO, DUET, and TRIO classes. 
Once set up, individual profiles can be used year after year. 

Parent/Guardian Profiles: 
 PARENTS of participants under the age of 18 must create a ‘Parent’ profile.  

 Parent Profiles are defined as the guardian of participants under 18 yrs of age. 
 By checking the ‘Teacher’ box, parents can also list themselves as their child’s Teacher, but must take 

responsibility for understanding the Festival’s syllabus & rules. 

Teacher Profiles: 

 TEACHERS must create a ‘Teacher’ profile.  
 Teacher Profiles are defined as the person responsible for understanding the syllabus and rules of the 

Festival. 
 Teacher Profiles are also used to register duets and trios, as all participants must be linked to the same 

person. 

Participant Profiles: 

 PARTICIPANTS under 18 must link their profile to the profiles of their parent/guardian 

AND to the profiles of their teacher(s). 
 If participants under 18 don’t have a teacher, then the parent can list themselves as both the parent 

and the teacher. 
 If over 18, participants can list themselves as ‘self-taught’. 

 

Every profile will receive a unique ENT#. 
 When creating registration profiles, use the preferred email for us to contact you.  
 Family members and Groups can share the same email address, but every profile ENT# must have its own 

unique password.  

 If forgotten, passwords are easily reset by clicking the ‘Forgot Password’ link. 
 

Teachers must share their ENT# with their students. 
 Participants will need to enter their teacher(s) ENT# in order to register. 

 

Once participants are linked to their teachers and parents, registrations can be completed by the 
teacher, parent, or the participant. 

 During class registration, there is a separate space to indicate who is paying for each class. 

 The person responsible for paying will receive a notification of the payment due for that class. 
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Group Profiles (4+ participants) 
 

Group profiles are used for Groups of four (4) or more. 
 Individual participant profiles are NOT required for group entries. 

Once set up, group profiles can be used year after year, even if the participants change. 

 Examples of Groups are: 
- School Name 

- School Name Grade 2 Choir 

- Highlight Jazz Band 

- Fantastic Four Troupe 

 Groups are linked to the TEACHER 

Every Group needs its own profile: 
 Teachers can create separate group profiles for all their entries, or they can simply create ONE group profile 

for the SCHOOL NAME and register all their classes to that group.  

Note: Certificates will be printed with the CLASS #, DISCIPLINE, LEVEL, CLASS NAME, and the GROUP NAME. 

 

Once linked to them, TEACHERS will be able to register ALL CLASSES for solo, duet, trio, and 

GROUP classes through their own profile account.  
 During class registration, there is a separate space to indicate who is paying for each class. 

 The person responsible for paying will receive a notification of the payment due. 
 

Every profile will receive a unique ENT#. 
 When creating registration profiles, use the preferred email for us to contact you.   

 Groups can share the same email address, but every profile ENT# must have its own unique password. 
 

Note: Once profiles been created and linked to a teacher, the teacher can register classes for them every year. For 

GROUP profiles, simply update the NUMBER of participants from year to year. 
 

 


